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TELEPHONE INSTRUCTIONS

NEC VOICEMAIL TIME & DATE CHANGE INSTRUCTIONS

The following instructions will step you through the process of changing the current time for
your voicemail system. Please keep in mind that this can only be done from the System
Administrator Mailbox.

Logging into the System Administrator mailbox:

1. From the appropriate telephone, lift handset and press MSG or VMAIL key.
2. Enter security code (if any)

3. Press S A (72) for System Administrator menu.

Changing the Time:

1. Press T | (84) for TIME
The voicemail will read the current Time and Date

2. Enter a two digit number for the hour and a two digit number for the minute followed by
a A for AM or a P for PM
The voicemail will now read the new time and date clock.

3. Press C if Correct, or | if incorrect, and re-enter.
You will then be back at the System Administrator menu, press # to exit, then XX(99) to
exit.

Changing the Date:
1. Press DT (38) for DATE
The voicemail will read the current Date and Time.

2. Enter a two digit number for the Month, Day and Year.
(ie. June 23, 2009 would be 062309)
The voicemail will now read the new Date and Time clock.

3. Press C if correct or | if incorrect, and re-enter.
You will then be back at the System Administrator menu, pres # to exit, then XX(99) to
exit.

If you have any questions, please do not hesitate to call.
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